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  How to View Your Transcript in MyPGS 
This document provides a step-by-step walkthrough for on how to view your 
Transcript in MyPGS 

Go to your “Professional Development” Tab in MyPGS  

 

 

Click on My Transcript  
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Once clicked, this page will appear  

 

 

You can then scroll down below and view items that have been added to your transcript and see how 
many points you have, you have the option to Print your transcript or Email it. 

 

 

 

Note: Course Surveys must be completed after courses for points to be included, please see the help 
guide on How to Complete Surveys in MyPGS  

You can view/print the certificate for a particular course if required, by clicking on the number in the 
certificate column 
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Please note the following information on Points and what is Bankable:- 

CERTIFICATION POINTS – Issued to anyone that holds a Teaching Certificate  

NON CERTIFICATION POINTS – Issued to anyone that does not hold a Teaching certificate  
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